
























































SUPERIOR COURT OF CALIFORNIA, COUNTY OF LOS ANGELES
Civil Division

Central District, Spring Street Courthouse, Department 9

20STCV36489 December 1, 2020
KESHARA SHAW, et al. vs LOS ANGELES UNIFIED 
SCHOOL DISTRICT, et al.

10:00 AM

Judge: Honorable Yvette M. Palazuelos CSR: None
Judicial Assistant: P. Martinez ERM: None
Courtroom Assistant: M. Tavakoli Deputy Sheriff: None

Minute Order Page 1 of 2

APPEARANCES:

For Plaintiff(s): No Appearances

For Defendant(s):  No Appearances

 

NATURE OF PROCEEDINGS: Ex-Parte Proceedings For Expedited Preliminary Injunction 
Discovery Schedule

The ex parte application is reviewed in chambers.

After reviewing and considering all ex parte papers filed, the Court issues the following ruling:

The ex parte application is GRANTED. The order on the ex parte is signed and filed this date 
and incorporated herein by reference.

The court issues the following addendum to its Order issued on December 1, 2020 granting 
Plaintiff’s ex parte application.

The Court is mindful of the impact of the approaching holidays upon the parties. Therefore, 
within three days of this order, the parties must meet and confer regarding Plaintiff’s proposed 
discovery requests to consider 1) narrowing Plaintiff’s requests by time and 2) employing 
random samples of Defendant’s documents.

Parties must use a protective order to shield the identities of Plaintiff’s minor children and wards 
and any other minor children and wards disclosed in discovery. Counsel are alerted that model 
protective orders may be found at Los Angeles Superior Court website at http://www.lacourt.org 
under “Tools for Litigators.” The parties are encouraged to use these model orders as shown, or 
if modified, as a template for the modified order.

Parties must file a Joint Protective Order before discovery begins and by no later than 3:00 p.m. 
December 7, 2020 and deliver a courtesy copy to the courtroom, Department 9. Non-Appearance 
Case Review Re: Joint Protective Order is scheduled for 12/07/20 at 04:00 PM in Department 9 
at Spring Street Courthouse. 
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SUPERIOR COURT OF CALIFORNIA, COUNTY OF LOS ANGELES
Civil Division

Central District, Spring Street Courthouse, Department 9

20STCV36489 December 1, 2020
KESHARA SHAW, et al. vs LOS ANGELES UNIFIED 
SCHOOL DISTRICT, et al.

10:00 AM

Judge: Honorable Yvette M. Palazuelos CSR: None
Judicial Assistant: P. Martinez ERM: None
Courtroom Assistant: M. Tavakoli Deputy Sheriff: None

Minute Order Page 2 of 2

Addendum is signed and filed this date.

Order Granting Plaintiffs' Motion to File Under Seal Records in Support of Ex Parte Application 
is signed and filed this date.

Clerk is to give notice. 

Certificate of Mailing is attached.
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Mark C. Holscher (SBN 139582) 
mark.holscher@kirkland.com 
Edward Hillenbrand (SBN 310872) 
edward.hillenbrand@kirkland.com 
KIRKLAND & ELLIS LLP 
555 South Flower Street 
Los Angeles, CA 90071 
Telephone: (213) 680-8400 
Facsimile: (213) 680-8500 
 
Sierra Elizabeth (SBN 268133) 
sierra.elizabeth@kirkland.com 
Kathryn E. Panish (SBN 324047) 
kathryn.panish@kirkland.com 
KIRKLAND & ELLIS LLP 
2049 Century Park East 
Los Angeles, CA 90067 
Telephone: (310) 552-4200 
Facsimile: (310) 552-5900 
 
Laura Elizabeth Kelley (SBN 330678) 
Laura.uhlenhuth@kirkland.com 
KIRKLAND & ELLIS LLP 
555 California Street 
San Francisco, CA 94104 
Telephone: (415) 439-1498 
Facsimile:  (415) 439-1500 
 
Attorneys for Plaintiffs 

SUPERIOR COURT OF THE STATE OF CALIFORNIA 

COUNTY OF LOS ANGELES 

KESHARA SHAW; ALMA ROSA FARIAS DE 
SOLANO; JOSUE RICARDO GASTELUM-
CAMPISTA; MARITZA GONZALEZ; RONNIE 
HEARD, JR.; DEYANIRA HOOPER; JUDITH 
LARSON; VICENTA MARTINEZ; AND AKELA 
WROTEN, JR., 
 

Plaintiffs, 
 
v. 
 

LOS ANGELES UNIFIED SCHOOL DISTRICT; 
AUSTIN BEUTNER, Los Angeles Unified School 
District Superintendent; and DOES 1-25, inclusive, 
 
  Defendants, 
 
UNITED TEACHERS LOS ANGELES, 
 
  Relief Defendant. 
 

 Case No. 20STCV36489 
 
Honorable Yvette M. Palazuelos 
Dept. 9 
 
PLAINTIFFS’ FIRST SET OF 
REQUESTS FOR PRODUCTION OF 
DOCUMENTS TO DEFENDANT LOS 
ANGELES UNIFIED SCHOOL 
DISTRICT 
 
Complaint Filed: 09/24/2020 
FAC Filed:  10/07/2020 
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DEMANDING PARTY: Keshara Shaw et al. 

RESPONDING PARTY: Los Angeles Unified School District 

SET NUMBER: One 

Pursuant to California Code of Civil Procedure §§ 2019 and 2031, and the Court’s December 1, 

2020 Order re: Ex-Parte Proceedings for Expedited Preliminary Injunction Discovery Schedule, Plaintiffs 

Keshara Shaw, Alma Rosa Farias de Solano, Josue Ricardo Gastelum-Campista, Maritza Gonzalez, 

Ronnie Heard, Jr., Deyanira Hooper, Judith Larson, Vicenta Martinez, and Akela Wroten, Jr. (“Plaintiffs”) 

request that Defendant Los Angeles Unified School District (“LAUSD”) respond, under oath, to the 

following First Set of Requests for Production of Documents (“Requests”). Plaintiffs further request that 

the documents and things listed below be produced by January 4, 2021, in accordance with the Definitions 

and Instructions set forth below, at the offices of Kirkland & Ellis LLP, c/o Mark C. Holscher, 555 South 

Flower Street, Los Angeles, CA 90071. 

DOCUMENT REQUESTS 

DOCUMENT REQUEST NO. 1: 

All DOCUMENTS and COMMUNICATIONS RELATING to the drafting of, negotiation of, 

terms of, implementation of, or extension of any side letter or sideletter agreement entered into with UTLA 

that is in effect during the FALL SEMESTER or SPRING SEMESTER, including but not limited to the 

AUGUST SIDE LETTER and the OCTOBER SIDE LETTERS. 

DOCUMENT REQUEST NO. 2: 

All studies, surveys, reports, data compilations, or analysis RELATING to DISTANCE 

LEARNING during the FALL SEMESTER, including but not limited to any studies, surveys, reports, 

data compilations, or analysis prepared, collected, or performed by the LAUSD Independent Analysis 

Unit, or relied upon by Superintendent Austin Beutner in his “Updates to the School Community,” that 

address student attendance, student engagement, student assessments, or student academic performance. 
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DOCUMENT REQUEST NO. 3: 

All LAUSD student data RELATING to DISTANCE LEARNING during the FALL SEMESTER, 

including but not limited to LAUSD student data that addresses student attendance, student engagement, 

student assessments, or student academic performance. A subset of LAUSD student data is sufficient to 

satisfy this Request so long as it includes all data RELATING to Plaintiffs’ children, and a statistically 

sufficient random sample of LAUSD students broken down by grade, ethnicity, socioeconomic class, 

special needs status, and English Learning status. 

DOCUMENT REQUEST NO. 4: 

All DOCUMENTS and COMMUNICATIONS discussing the impact of DISTANCE LEARNING 

on LAUSD students during the FALL SEMESTER or SPRING SEMESTER.  

DOCUMENT REQUEST NO. 5: 

All DOCUMENTS and COMMUNICATIONS referred to, considered, or relied upon in 

answering any Interrogatory or Request for Admission served concurrently with these Requests for 

Production. 
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DEFINITIONS 

For purposes of these requests, the following terms shall have the meaning set forth below. 

1.  “AUGUST SIDE LETTER” means the 2020-2021 Distance Learning Side Letter 

Between the Los Angeles Unified School District and United Teachers Los Angeles, dated August 11, 

2020, attached hereto as Exhibit 1.  

2. “COMMUNICATION(S)”means any form of information exchange, or attempted 

exchange, including but not limited to: written, oral, or electronic exchanges; exchanges by letter, 

telephone, facsimile, email, text message, face-to-face conversation, meeting or conference; any 

exchange whether or not written, taped or recorded; any exchange without limit to the time, place or 

circumstances of its occurrence; and/or any other transmittal of information by any media by any 

manner. 

3. “DISTANCE LEARNING” means the definition set forth in California Education Code § 

43500(a): 

instruction in which the pupil and instructor are in different locations and pupils are under 
the general supervision of a certificated employee of the local educational agency. Distance 
learning may include, but is not limited to, all of the following: 

(1) Interaction, instruction, and check-ins between teachers and pupils through the use of a 
computer or communications technology. 

(2) Video or audio instruction in which the primary mode of communication between the 
pupil and certificated employee is online interaction, instructional television, video, 
telecourses, or other instruction that relies on computer or communications technology. 

(3) The use of print materials incorporating assignments that are the subject of written or 
oral feedback. 

4. “DOCUMENT(S)” means any means of writing, as defined in Section 250 of the 

California Evidence Code, and includes, without limitation: the original or a copy as well as drafts and 

all versions of all writings and recordings; material that is stored, compiled or organized by means of 

any electronic, magnetic, optical or mechanical device, such as by handwriting, typewriting, printing, 

photostating, or filming; agreements, analytical data, art work, audio recordings, books, bulletins, 

calendars, computer tapes, computer storage media, contracts, correspondence, diagrams, diaries, 

drawings, email, facsimiles, forms, interoffice communications, keypunch cards, letters, memoranda, 

messages, notes, papers, photographs, pictures, pleadings, proposals, reports, studies, surveys, sketches, 
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telexes, telegrams, telecopies, telegraphs, telex communications, text messages, video recordings, and 

worksheets; and any writing or recording prepared on or with any other physical objects. 

5. “FALL SEMESTER” means the Los Angeles Unified School District semester that 

begins on August 17, 2020 and ends on December 18, 2020. 

6.  “OCTOBER SIDE LETTERS” means the Los Angeles Unified School District and 

United Teachers Los Angeles Sideletter Addressing Voluntary In-Person Tutoring Services by UTLA-

Represented Employees, dated October 8, 2020 and attached hereto as Exhibit 2, and the Los Angeles 

Unified School District and United Teachers Los Angeles Sideletter Addressing Voluntary In-Person 

Student Assessment Services by UTLA-Represented Employees, dated October 8, 2020 and attached 

hereto as Exhibit 3. 

7. “RELATING” means, without limitation, analyzing, concerning, consisting of, 

describing, discussing, embodying, evidencing, identifying, including, pertaining to, memorializing, 

mentioning, naming, negating, recording, reflecting, showing, supporting, summarizing, or having any 

logical or factual connection with the matter discussed. 

8. “SB 98” means the law enacted in California by Senate Bill No. 98 in 2020, and codified 

at California Education Code section 43500 et seq. 

9. “SPRING SEMESTER” means the Los Angeles Unified School District semester that 

begins on January 11, 2021 and ends on June 10, 2021. 

10. “UTLA” means United Teachers Los Angeles, as well as all present or former affiliated 

entities, subsidiaries, employees, members, agents, attorneys, or representatives of United Teachers Los 

Angeles. This term also encompasses and refers to any other person(s) or entity(ies) acting in concert 

with United Teachers Los Angeles or acting or purporting to act on United Teachers Los Angeles’ 

behalf. 

11. “YOU,” “YOUR,” “YOURS,” and “LAUSD” means the Los Angeles Unified School 

District, as well as all present or former affiliated entities, subsidiaries, employees, members, agents, 

attorneys, or representatives of the Los Angeles Unified School District, including but not limited to its 

Board Members. These terms also encompass and refer to any other person(s) or entity(ies) acting in 

concert with YOU or acting or purporting to act on YOUR behalf. 
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INSTRUCTIONS 

1. These requests shall be deemed to include relevant DOCUMENTS within YOUR 

possession, custody, or control or that come into YOUR possession, custody, or control. Produce all 

DOCUMENTS within YOUR possession, custody, or control including all DOCUMENTS in the 

possession, custody, or control of persons directly or indirectly connected with YOU or subject to 

YOUR control. 

2. Each Request is independent, and should be read independently, of any other Request, 

unless specifically noted, and each Request is not meant to and does not limit or define any other 

Request.  

3. Unless otherwise stated, the relevant time period for each Request is July 1, 2020 through 

January 4, 2021. 

4. DOCUMENTS from any single file should be produced in the same order as they were 

found in such file. If copies of DOCUMENTS are produced in lieu of the originals, such copies should 

be legible and bound or stapled in the same manner, and the original labels or other file designations 

should be produced or copied. 

5. All ESI responsive to a request shall be produced in accordance with any order entered in 

this case governing the production of electronically stored information. In the event that no such order is 

entered as of the date of production: All electronically stored information responsive to a request shall 

be produced in TIFF format with all corresponding metadata and any extracted character or character 

recognition information. In addition, Plaintiffs reserve the right to request particular electronically stored 

information in another format, including native file format. All produced electronically stored 

information shall be produced with the following corresponding metadata fields: APPLICATION, 

AUTHOR, BEGBATES, ENDBATES, BEGBATES_ATT, ENDBATES_ATT, CUSTODIAN, 

FILE_NAME, FILE_PATH, FILE_SIZE, EXTENSION, TEXT_FILE, NATIVEFILE, 

DATE_CREATED, TIME_CREATED, DATELAST_MOD, TIMELAST_MOD, SUBJECT, FROM, 

TO, CC, BCC, DATE_SENT, TIME_SENT, DATE_RECD, TIME_RECD, CONFIDENTIALITY, and 

MD5HASH. 

6. DOCUMENTS are to be produced in full. If any requested DOCUMENT or thing cannot 
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be produced in full, produce it to the extent possible, indicating which DOCUMENT, or portion of that 

DOCUMENT, is being withheld, and the reason that DOCUMENT is being withheld.  

7. If YOU do not produce all DOCUMENTS responsive to a request, YOUR response must 

contain a representation of YOUR inability to comply, affirming that a diligent search and reasonable 

inquiry were conducted, and stating whether YOU are unable to comply because the DOCUMENTS 

either never existed, have been destroyed, lost, misplaced, or stolen, or never have been, or are no longer 

in YOUR possession, custody, or control.  

8. If YOU object to only a part of a Request, the remainder of the Request remains valid and 

YOU should clarify that YOUR DOCUMENT production will be limited by YOUR objection, but that 

YOU are producing DOCUMENTS not impacted by YOUR objection. 

9. If no DOCUMENTS responsive to a particular request exist, or if such DOCUMENTS 

exist but are not in YOUR possession, custody, or control, then YOUR response to that request shall so 

state. 

10. For each DOCUMENT that YOU withhold on the basis of privilege, please state: 

a) the type of DOCUMENT (i.e., letter, memorandum, report, etc.);  

b) information sufficient to enable identification of the DOCUMENT, including 

without limitation, the title or subject matter, date, name and address of the author 

or signor, name and address of the addressee, persons copied on the DOCUMENT 

and all other recipients;  

c) the location of the DOCUMENT; and 

d) the type and basis of the privilege asserted, including without limitation, the facts 

upon which you rely as the basis for the privilege. 
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DATED: December 7, 2020 KIRKLAND & ELLIS LLP 
 
 
 
 
 

 Mark C. Holscher (SBN 139582) 
mark.holscher@kirkland.com 
Edward Hillenbrand (SBN 310872) 
edward.hillenbrand@kirkland.com 
KIRKLAND & ELLIS LLP 
555 South Flower Street 
Los Angeles, CA 90071 
Telephone: (213) 680-8400 
Facsimile: (213) 680-8500 
 
Sierra Elizabeth (SBN 268133) 
sierra.elizabeth@kirkland.com 
Kathryn E. Panish (SBN 324047) 
kathryn.panish@kirkland.com 
KIRKLAND & ELLIS LLP 
2049 Century Park East 
Los Angeles, CA 90067 
Telephone: (310) 552-4200 
Facsimile: (310) 552-5900 
 
Laura Elizabeth Kelley (SBN 330678) 
Laura.uhlenhuth@kirkland.com 
KIRKLAND & ELLIS LLP 
555 California Street 
San Francisco, CA 94104 
Telephone: (415) 439-1498 
Facsimile: (415) 439-1500 
 
Attorneys for Plaintiffs 
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Attachment A 
2020-2021 DISTANCE LEARNING SIDELETTER 

BETWEEN THE 
LOS ANGELES UNIFIED SCHOOL DISTRICT AND UNITED TEACHERS LOS ANGELES 

The Los Angeles Unified School District ("District") and United Teachers Los Angeles ("UTLA") agree to 
the terms of this "Sideletter'' regarding school closures during the 2020-2021 school year in response 
to the COVID-19 pandemic. 

Furthermore the parties recognize the need for an online Distance Learning program to start the 2020-
2021 school year and prevent the spread of illness arising from COVID-19. 

The District and UTLA agree as follows: 

Distance Learning 

The District and UTLA recognize the importance of maintaining safe learning opportunities for the benefit 
of students and communities served by the District and its certificated staff. For the purpose of this 
Sideletter, "Distance Learning" means instruction in which the student and instructor are in different 
locations. 

1. Components of Distance Learning shall include: 

a. Adherence to the requirements of Senate Bill 98 (SB 98) 

b. Daily attendance taken for each period/class session. 

c. Designated time(s) for student advisory. 

d. Out-of-Classroom certificated personnel may be assigned to perform advisory duties as 
directed by the principal. 

e. A combination of synchronous and asynchronous instruction. 

f. Recognition and time investment in Social Emotional Learning (SEL). 

2. Synchronous Instruction shall be defined as a student or a group of students engaged in learning 
at the same time using technology that allows the teacher and student to connect in real-time to 
deliver: 

a. Timely actionable feedback to students. 

b. Direct instruction to students through video conferencing. 

c. Teacher guided peer-to-peer learning. 

d. Whole or small-group instruction. 

3. Asynchronous Instruction shall be defined as: 

a. Learning done on students own time or schedule. 

b. Students work independently. 

c. Self-guided instructional modules. 

d. Pre-recorded lessons. 

e. Discussion, emails or chats that aren't happening in real time. 
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4. Substitute educators and out-of classroom certificated staff may be assigned to assist teachers 
with breakout instruction or other student support services as determined by the site 
administrator. 

5. Classroom teachers shall adhere to the instructional minute minimums and requirements for 
synchronous/asynchronous instruction outlined in Attachment A - Instructional Schedule 
Examples. Classroom teachers are expected to work 360 minutes per day on average; however, 
in recognition of the unprecedented challenges of the COVID-19 pandemic, the work time outside 
of the 9:00-2:15 school day shall be at the discretion of the teacher. 

6. Teachers will be in regular communication with parents to facilitate their understanding as to 
when students will be engaging in synchronous learning. 

7. In order to provide students and parents with consistency and avoid scheduling conflicts, unit 
members who are not teachers shall create, share and follow a regular weekly schedule of 
services and office hours per week in collaboration with roster-carrying teachers. Unit members 
shall provide advance notification to students, parents, and supervisors if a change to the 
schedule becomes necessary. 

8. Administrators shall be granted access to all virtual courses and web-conferencing sessions 
upon prior notice. 

9. The District shall not record live instruction by unit members without prior notice and consent. 

10. The District shall make every effort to fully utilize substitute and pool teachers to avoid general 
education grade level combination classes in elementary schools. For any situation where a 
combination becomes unavoidable, the District shall provide a written rationale to the affected 
teacher as to why a combination class is necessary. 

11. For alternative schools, alternate schedules may be developed on a site-by-site basis. These 
schedules shall be comparable with the workload and school day for other TK-12 teachers and 
students, but allow for greater flexibility to address individual student needs. 

12. Schools that wish to develop alternative schedules may go through the waiver process, as 
outlined in the LAUSD/UTLA 2019-2022 Collective Bargaining Agreement. Schools shall have 
until September 15, 2020 to submit waivers for schedule changes. 

13. Unit members may be required to participate in one grade level meeting, department meeting, or 
professional development meeting per week at the direction of the school principal, for a 
maximum of one hour during the Instructional Support Day. Additionally, the principal may 
require unit members to attend no more than two faculty meetings per month outside of the work 
day. 

Smart Start 

1. Smart Start will begin August 20 and continue for the first week of school, ending on Friday, 
August 28, 2020. The teachers shall build into their instructional program and ensure that all 
teachers, students, and families have built positive rapport, practiced routines and procedures 
for logging into and using the district's learning management system, Schoology, and other 
district-approved applications, and have developed instructional routines as a strong foundation 
for instruction. 

2. All unit members will be required to attend ten hours of professional development as follows: 
three hours on the pupil-free day on August 17, three and one half hours on August 18, and three 
and one half hours on August 19. 
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3. The afternoons of August 17-18 shall be used for planning and preparation for the beginning of 
the Academic Year. The afternoon of August 19 shall be used to make initial contact with students 
and families to make introductions and to explain procedures. 

Compensation. Evaluation. Benefits and Leaves 

1. No unit member shall be required to physically return to work at an LAUSD building or facility 
until schools are physically reopened for all students or as bargained in a separate document 
upon agreement by the parties. 

2. For the 2020-2021 school year, evaluation of unit members shall be limited to non-permanent 
employees (provisional and probationary). Employees being evaluated may submit a video of 
their lesson to their evaluator in lieu of a formal evaluation observation while assigned to do full 
remote instruction. 

3. The District and UTLA recognize that many members have children and family circumstances that 
may result in occasional unexpected interruptions to instruction. Unit members shall not be 
subject to discipline if and when instruction is occasionally interrupted by such circumstances. 

4. Unit members shall be eligible for their regular base pay (inclusive of benefit time/applicable leave 
benefit as necessary) during the period of the school closures. 
All contractual differentials shall continue to be paid for the 2020- 2021 school year. 

5. Auxiliary pay (as defined in Article XIV of the UTLA-LAUSD Agreement) will be based on teachers 
performing duties virtually or otherwise. 

6. The provisions of Article XIV, Section 37.0 shall continue to apply for National Board Certified 
Teachers (NBCTs) during the 2020-2021 school year. NBCTs who did not attain the total ninety­
two (92) hours of additional work required during the 2019-2020 school year to qualify for the full 
15% compensation differential shall be able to make up the difference in the 2020-2021 school 
year. 

7. All current pool teachers shall be assigned and reassigned to a school(s) for the 2020-2021 school 
year based on student need. 

8. All substitute unit members shall be surveyed to determine days available for work per week, and 
shall be assigned that number of days to a school, based on student needs. The District shall 
attempt to assign substitute unit members to a school within their current calling area. All 
substitutes assigned shall be encouraged and invited to participate in the "Smart Start" 
professional development from August 17-19, 2020 at their full daily rate of pay. 

9. For those substitutes who have made themselves available to work in accordance with the 
substitute survey, the District shall waive the 1 day of work per month threshold for maintenance 
of healthcare for the following month for those substitute unit members that have qualified for 
healthcare in 2020-2021. 

10. All substitute unit members shall be provided with access to available technology support 
necessary for their school-based assignments as determined by the District. 

11. In addition to the ten hours of "Smart Start" professional development, substitute educators will 
have access to ten hours of professional development on Distance Learning to be paid at the 
District Training Rate. 

Technology Support 

Unit members who do not have equipment (e.g. laptop) that can be used for Distance Learning or 
contacting parents and students shall make a request to their site administrator or supervisor. 
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Special Education 

1. Substitute coverage shall be provided to Special Education teachers during IEP meetings 
scheduled during instructional time. 

2. In addition to the substitute coverage provided in Article XXII, Section 14.0, Special Education 
teachers may request substitute coverage from their site administrator to complete federally 
mandated assessments. Special Education teachers required to conduct assessments shall be 
granted substitute coverage for this purpose. 

3. Special Education teachers and related service providers may utilize the "Smart Start" afternoons 
of August 17-18 to coordinate with their general education peers on co-teaching models, push­
in, small group instruction, lesson planning, and review of goals and objectives with guardians 
and/or students. 

4. The District shall provide continued professional development for virtual delivery of services 
(example: Tele-Service). 

5. For Special Day Classes, the schedules shall be comparable with the workday for other TK-12 
teachers and students, while addressing individual student and program needs as required by 
the IEP to the best extent feasible. 

Non-Classroom Educators 

1. Non-classroom educators, upon the approval of their direct supervisor, may develop a flexible 
work schedule for their contractual work hours outside of the 9:00-2:15 school day. 

2. Psychiatric Social Workers, Pupil Services Attendance Counselors, School Psychologists, 
Secondary Counselors and Designated Instructional Services (DIS) providers will provide a 
combination of collaboration, consultation, and virtual services for students and families 
consistent with identified student needs, as applicable in identified in their IEP to the best 
extent feasible with the privacy and safety guidelines of the District. 

3. The District shall encourage all itinerant educators, counselors, and HHS staff to collaborate with 
colleagues, teachers, parents, and other stakeholders to develop flexible and innovative 
approaches in providing services. 

4. The District and UTLA agree to meet at the request of either party to address methods and 
strategies for providing equitable and appropriate education for English Language Learners (EL) 
and Deaf and Hard of Hearing (DHH) students. 

5. When providing special education related services in a virtual format, psychologists and 
therapists (SLP, OT/PT, APE, etc.) may group students based on similar goals and needs as 
identified in each student's IEP, from various school sites, as appropriate. 

6. SHHS support providers shall prioritize providing necessary direct services to students in a 
virtual/video format. If expected to participate in virtual video IEPs, 504s, SSPT, coaching, 
conferencing, and other related meetings that may exceed 5 hours of screen time in a day, they 
may utilize alternative methods to participate in these meetings. 

7. Any home visits or visits made to care centers made by unit members during the period of school 
closure shall be on a voluntary basis and consistent with Los Angeles County Department of 
Public Health guidelines. 
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8. While IGP deadlines still apply, IGPs may be modified during the second semester based on 
student need when necessary. 

9. Requests for optional and voluntary flexible working hours to accommodate working with 
parents, crisis hotline hours, Saturday clinics, etc. may be raised with the appropriate supervisor. 

Early Learners (EEC & CSPP) 

1. While adhering to the Education Code requirement for 180 minutes of daily instruction for 
students enrolled in EEC and CSPP, maximum synchronous instruction for children in EEC, CSPP 
and Special Education Programs under 4 years of age shall not exceed 45 minutes in a given 
session. 

2. Where applicable, Early Childhood educators may also utilize the "Smart Start" to: 

a. Meet with parents and students online 

b. Hold parent and student workshops 

c. Discuss and review expectations of remote learning 

d. Establish best modes of communication 

e. Develop an outreach and engagement program 

3. EEC unit members may request a flexible work schedule, to be approved by their supervisor. 

4,; The District shall provide all EEC and CSPP unit members with a one-time $500 payment, for 
instructional materials and resources to supplement remote instruction for Early Education and 
CSPP students. 

5. The District shall provide appropriate PD for Early Childhood educators. 

Adult Education and CTE 

1. All Individualized Instruction Labs (II Labs) shall be conducted both synchronously and 
asynchronously. 

Professional Development 

1. The District shall endeavor to have future online or video professional development created by 
central office include captioning and ASL interpretation embedded in the video as required by 
law for those employees needing such accommodations. 

2. Continued professional development shall be provided by the District for virtual delivery of 
instruction and transformative SEL (Social Emotional Learning). 

Distance Learning Workgroup 

The parties agree to maintain a Distance Learning Workgroup, with 5 UTLA appointees and 5 LAUSD 
appointees, to consult on matters related to distance learning, including but not limited to: 

• Alternative school schedules 
• Technology 
• Distribution of materials and supplies 
• Grading policies 
• SEL support 
• Assessments and Standardized Testing 
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• Elementary Combination Classes 

The workgroup shall meet every other week, or as mutually deemed necessary by the workgroup, to 
collaboratively address matters related to distance learning. UTLA shall provide agenda items one week 
in advance. 

Student & Community Health Workgroup 

The parties agree to maintain a Student & Community Health Workgroup, with 5 UTLA appointees and 5 
LAUSD appointees, to address ongoing issues impacting the physical and social emotional health of 
LAUSD students, their families, and the broader community, including, but not limited to, state and 
federal funding for public schools and economic instability in our school communities. The workgroup 
shall meet monthly, or as mutually deemed necessary by the workgroup, to identify opportunities and 
pathways for collaborative advocacy on these issues. 

Term of Agreement 

1. This non-precedent setting Sideletter shall be effective August 3, 2020 and expire on December 
31 , 2020, or when LAUSD students physically return to LAUSD schools for regular instruction, 
whichever occurs first. This MOU may be extended by the mutual agreement of the parties. 

2. The parties agree to continue bargaining the impact and effects of an eventual physical return to 
on-site instruction that would be formalized in a separate document upon agreement by the 
parties. 

3. All components of the current LAUSD/UTLA Collective Bargaining Agreement shall remain in full 
effect except for those provisions modified by the terms of this Agreement. The parties 
acknowledge that certain terms of the Agreement may need to be implemented using electronic 
or remote platforms for the duration of the school closure when possible. 

8/3/2020 

UTLA DATE 

08/07/20 

LAUSD DATE 
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ATTACHMENT A 

Attachment B 

ATTACHMENT A 
DISTANCE LEARNING SCHEDULES FOR THE 2020/21 SCHOOL YEAR 

Grade State Minimum Number of Approximate 
Level/ Minimum for Synchronous Minutes Number of 
Schedule Daily Student Receives: Asynchronous 

Instructional Minutes for 
Minutes Students: 

ETK/TK/K 180 min. 60 min. on Monday 90-120 minutes 
90 min. on Tuesday-Friday 

1-3 230 min. 90 min. on Monday 120-150 minutes 
110 min. on Tuesday-Friday 

4-5 (6) 240 min. 90 min. on Monday 120-150 minutes 
120 min. on Tuesday-Friday 

6 periods 240 min. 90 min. on Monday 90-150 minutes 
150 min. on Tuesday-Friday 

7 periods 240 min. 100 min. on Monday 70-140 minutes 
170 min. on Tuesday-Friday 

8 periods 240 min. 100 min. on Monday 90-140 minutes 
150 min. on Tuesday-Friday 

4x4 240 min. 90 min. on Monday 90-150 minutes 
150 min. on Tuesday-Friday 

NOTE: Community Day Schools shall maintain compliance with education code 
section 48663(a) and provide a minimum instructional day of 360 minutes. 

August 3, 2020 10:02 a.m. 
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Grade State Minimum for Daily Minimum Number of Approximate Number of 
Level Instructional Minutes Synchronous Minutes Asynchronous Minutes 

Student Receives: for Students: 

1-3 230 min. 90 min. on Monday 120-150 minutes 
110 min. on Tuesday-Friday 

MONDAY: INSTRUCTIONAL SUPPORT DAY 

9:00-9:20 Weekly Assembly 

9:30-10:15 Core Subject 1 (ELA or Math) Synchronous and Asynchronous 

10:15 -10:25 Break 
.. 

-

1():,25 .. 11 :10 Core .. S.1.1bject 2 (ELA or Math) Synchronous and Asynchronou$ 
-·-- ·- - .. --.. ···-- ···- ._, - -

11 :10 - 11 :20 ·Break 
.. ., . - .. .. '·- -·--.. ·- -•·•-

· n :20 - 1·2:os Q.ORI; !SU~jElct 3. Music/ Art/ Scten~fSQClal S.c;f~nct,/' Health/ PE S,ynch.ronqu, 11n_d .. &ynctfroo.Ciu$. 
-·' . ---, --- -··-·· . ---

. ._. 
-

12:05 - 12:35 Lunch 

12:35-1:20 Tiered support (ELD/MELD/Small-group).Synchronous and Asynchronous 

1:20 - 2:15 Grade-Level Meetings/Planning Time/Professional Development 

TUESDAY-FRIDAY: REGULAR INSTRUCTIONAL DAY 

9:00- 9:20 Synchronous Inclusion Activity (SEL} 

9:20-10:05 Core Subject 1 (ELA or Math) Synchronous and Asynchronous 

10:05 -10:15 Break 

10:15-11:00 Core Subject 2 (ELA or Math) Synchronous and Asynchronous 

11 :00 - 11: 10 Break 

11 : 10 - 11 :55 CORE Subject 3 Music/ Art/ Science/Social Science/ Health/ PE Synchronous and Asynchronous 

11 :55 - 12:25 Lunch 

12:25 - 1 :10 Tiered support (ELD/MELD/Small-group) Synchronous and Asynchronous 

1 :10-1:40 Tiered support (Small-group) Synchronous and/or Asynchronous 

1 :40 - 2:15 Office hours by appointment and planning time 
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State Minimum for Daily Minimum Number of Approximate Number of 
Instructional Minutes Synchronous Minutes Asynchronous Minutes for 

Student Receives: Students: 

240 min. 90 min. on Monday 90-150 minutes 
150 min. on Tuesday-Friday 

MONDAY: INSTRUCTIONAL SUPPORT DAY 
*Even and odd periods alternate weeks 

9:00-10:00 Period 1/2 Additional Support/Intervention (Synchronous and Asynchronous) 

10:05-11:05 Period 3/4 Additional Support/Intervention (Synchronous and Asynchronous) 

11 :10 - 12:10 Period 5/6 Additional Support/Intervention (Synchronous and Asynchronous) 

12:10-12:40 Lunch 

12:40-1:15 Parent outreach time/Office hours 

1 :15 - 2:15 Planning Time/Professional Development 

TUESDAY - FRIDAY: REGULAR INSTRUCTIONAL DAY 

9:00-10:10 Period 1 /2 (Synchronous and Asynchronous) 

10:15 - 11:25 Period 3/4 (Synchronous and Asynchronous) 

11 :30 - 12:00 Student Support Advisory 1 (Synchronous) 

12:00 - 12:30 Lunch 

12:30-1:00 Student Support Advisory 2 (Synchronous) 

1 :05 - 2:15 Period 5/6 (Synchronous and Asynchronous) 
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State Minimum for Daily Minimum Number of 
Instructional Minutes Synchronous Minutes 

Student Receives: 

240 min. 100 min. on Monday 
170 min. on Tuesday-Friday 

MONDAY: INSTRUCTIONAL SUPPORT DAY 
*Even and odd periods alternate weeks 

Approximate Number of 
Asynchronous Minutes for 
Students: 

70-140 minutes 

9:00-9:45 Period 1/2 Additional Support/Intervention (Synchronous and Asynchronous) 

9:50-10:35 Period 3/4 Additional Support/Intervention (Synchronous and Asynchronous) 

10:40 - 11 :25 Period 5/6 Additional Support/Intervention (Synchronous and Asynchronous) 

11 :25 - 11 :55 Lunch 

11 :55 - 12:40 Period 7 Additional Support/Intervention (Synchronous and Asynchronous)/ Advisory {synchronous) 

12:40-1:15 Parent outreach time/Office hours 

1:15- 2:15 Planning Time/Professional Development 

TUESDAY - FRIDAY: REGULAR INSTRUCTIONAL DAY 

9:00 -10:05 Period 1 9:00-10:05 Period 2 
(Synchronous and Asynchronous) (Synchronous and Asynchronous) 

10: 10 - 11: 15 Period 3 10:10-11:15 Period 4 
(Synchronous and Asynchronous) (Synchronous and Asynchronous) 

11 :20 - 12:25 Period 5 11 :20 - 12:25 Period 6 
(Synchronous and Asynchronous) (Synchronous and Asynchronous) 

12:25 - 12:55 Lunch 12:25 - 12:55 Lunch 

12:55- 2:00 Period 7 12:55-1:25 Student Support 
(Synchronous and Asynchronous) Advisory 1 (Synchronous) 

1:30-2:00 Student Support 
Advisory 2 (Synchronous) 

2:00 - 2:15 Office hours 2:00-2:15 Office hours 
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State Minimum for Daily Minimum Number of Approximate Number of 
Instructional Minutes Synchronous Minutes Asynchronous Minutes for 

Student Receives: Students: 

240 min. 100 min. on Monday 90-140 minutes 
150 min. on Tuesday-Friday 

MONDAY: INSTRUCTIONAL SUPPORT DAY 
*Even and odd periods alternate weeks 

9:00-9:45 Period 1/2 Additional Support/Intervention (Synchronous and Asynchronous) 

9:50-10:35 Period 3/4 Additional Support/Intervention (Synchronous and Asynchronous) 

10:40-11:25 Period 5/6 Additional Support/Intervention (Synchronous and Asynchronous) 

11 :25 - 11 :55 Lunch 

11 :55 - 12:40 Period 7/8 Additional Support/Intervention (Synchronous and Asynchronous) 

12:40-1:15 Parent outreach time/Office hours 

1:15- 2:15 Planning Time/Professional Development 

TUESDAY - FRIDAY: REGULAR INSTRUCTIONAL DAY 

9:00-9:50 Period 1/2 (Synchronous and Asynchronous) 

9:55 -10:45 Period 3/4 (Synchronous and Asynchronous) 

10:55 - 11 :45 Period 5/6 (Synchronous and Asynchronous) 

11 :50 - 12:20 Student Support Advisory 1 (Synchronous) 

12:20 - 12:50 Lunch 

12:50-1:20 Student Support Advisory 2 (Synchronous) 

1:25 - 2:15 Period 7 /8 (Synchronous and Asynchronous) 
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